Poultry Holdings, LLC
247 Empire Drive
Mifflintown, PA 17059
____________________________________________________________
TO:

All Poultry Houlding’s Employees

FROM: Jeff Brown President/ CEO
DATE:

3/20/20

RE:

Coronavirus Policy – Updates 3/15/2020 Policy

All Team Members:
Poultry Holdings Senior Leadership Team would like to share some additional
updates and precautions related to the Coronavirus (COVID-19). Please share
with direct reports and co-workers who do not have company email.
This memo details all the updates and changes made to the original 3/15/2020
Policy. All changes are effect immediately. Poultry Holdings will implement
changes as necessary to help keep our employees healthy and safe from the
spread of the Coronavirus.
Effective Immediately – Changes to the Poultry Holdings Coronavirus Policy
issued 3/15/2020
✓ No visitor policy remains in effect. Those approved deliveries, contractors
or other visitors MUST completed a visitor questionnaire prior to entering
the facility. sent out and effective 3/16/2020
✓ No company gatherings or events, outside of the Healthy Living Challenges
that employees participate in on their own. Effective immediately 3/20/2020

✓ Poultry Holdings requests that you carefully consider any personal travel
plans you may have and notify the company of date, duration and
destination of your travel plans. Effective immediately 3/20/2020

✓ Poultry Holdings reserves the right to temperature check an employee at
any time to ensure the safety of all in the workplace. Effective immediately
3/20/2020

✓ Employees returning from outside country travel that have existing US
Government issued travel bans will not be permitted to return to work until
cleared by a medical provider. Effective immediately 3/20/2020
✓ Employees returning from outside country travel that are not subject to US
Government bans will be directed to the company’s medical department to
verify a normal temperature range, which will be recorded. Effective
immediately 3/20/2020

3/15/2020 Coronavirus Policy – initial policy
All Team Members:
Poultry Holdings Senior Leadership Team would like to share some additional
updates and precautions related to the Coronavirus (COVID-19).
Our Country is in uncharted waters and situations are changing rapidly. We care
about you our employees and your families; for without you there is no Company.
Secondly, we care about servicing our customers and ultimately providing food
for our consumers. That is what makes our business so unique. We don’t just
make stuff…. we feed people!
It is imperative that we all stay healthy. We have instituted a no travel policy for
field sales and a no outside visitor policy for all our locations to reduce the risk of
spreading infection.
With all the concerns regarding Coronavirus, we are implementing the following
effective immediately.
• If you feel sick and are experiencing a fever, cough, difficulty breathing or
have come in close contact with someone with a confirmed case of COVID19 we ask that you do not come to work and go to your local healthcare
provider for care and COVID-19 testing if deemed necessary.
• Poultry Holding WILL cover the cost of the testing and/or your insurance
out of pocket/deductible for the testing

• You WILL be paid for the time away from work for the doctor’s visit and/or
testing
• A doctor’s note clearing you to return to work is necessary and you will be
additionally screen by our onsite nurses
• If you are required to self-quarantine for the 14 days as the Center for
Disease Control (CDC) is requiring due to being diagnosed with COVID-19 or
in direct contact with someone diagnosed and you have a copy of that
diagnosis:
• You WILL be paid for the regular time work hours you were unable to work
during that period (up to 14 days)
• The days that you are required to be quarantined will not be counted
against the current time off policy.
Please note any other sickness will be handled according to our current policies.
As you may have seen throughout all production facilities, we instituted
additional cleaning and sanitizing procedures such as doorknob, table top and
other high traffic areas.
As a Reminder from the CDC:
How to avoid getting and spreading the illness, according to the CDC:
•
Avoid touching your eyes, nose, and mouth.
•
Stay home when you are sick.
•
Cover your cough or sneeze with a tissue, then throw the tissue in the
trash.
•
Clean and disinfect frequently touched objects and surfaces using a regular
household cleaning spray or wipe.
•
Follow CDC’s recommendations for using a facemask.
•
CDC does not recommend that people who are well wear a facemask to
protect themselves from respiratory diseases, including COVID-19.
•
Facemasks should be used by people who show symptoms of COVID-19 to
help prevent the spread of the disease to others. The use of facemasks is also
crucial for health workers and people who are taking care of someone in close
settings (at home or in a health care facility).

•
Wash your hands often with soap and water for at least 20 seconds,
especially after going to the bathroom; before eating; and after blowing your
nose, coughing, or sneezing.
•
If soap and water are not readily available, use an alcohol-based hand
sanitizer with at least 60% alcohol. Always wash hands with soap and water if
hands are visibly dirty.
•
If you have not done so, get a flu shot. The flu shares some of the same
symptoms as the coronavirus.
In summary, we appreciate everything you do for our company and we look
forward to life returning to normal soon.
We will keep you updated as necessary.

Communicable Illness Policy
during the Coronavirus Crisis
EMPIRE KOSHER POULTRY INC.
3-20-2020
PURPOSE
To provide guidance to manage the workplace when certain communicable illnesses
may pose a credible threat of transmission in the workplace.
POLICY
This Policy covers communicable illnesses, diseases and medical conditions
(collectively referred to in the Policy as “communicable Illnesses”) such as active TB
(Tuberculosis), SARS (Severe Acute Respiratory Syndrome), MERS (Middle East
Respiratory Syndrome), “Swine Flu” and “Bird Flu” (Avian Influenza), Ebola, and
COVID-19 (novel coronavirus). In addition to the listed examples, this Policy covers any
communicable illness that poses a credible threat of transmission in our workplace.
This Policy does not apply to communicable illnesses such as HIV that do not pose a
credible threat of transmission under conditions typically found under the Blood Born
Pathogens Policy.
PROCEDURE
1. Communicable illnesses can vary greatly in their degree of seriousness, ease of transmission,
and risk to others. As a result, the Company will respond to potentially communicable illnesses
on a case-by-case basis.
2. The Company will follow all applicable regulations or instructions issued by federal OSHA, State
OSHA agencies, or other federal, state and local public health authorities, including the Centers
for Disease Control and Prevention (CDC) or other governmental agencies. The Company will
generally follow guidelines issued by these sources, considering our own particular workplace
situation.
3. Engineering: When possible persons with suspected infectious diseases will be isolated to the
medical office to be treated until ambulatory services arrive. The medical office will not be used
for any other purpose than to medically treat employees, contractors, and visitors for medical
related issues. Sharps containers will be used to isolate contaminated sharp objects. Biohazard
(red) bags will be used to isolate contaminated materials. Safety needles and lancets are used to
reduce the risk of needle stick type injuries, when applicable.
4. Work Practices and Administrative Controls: Medical office personnel are required to wear
clean clothing and to change their clothing if it becomes soiled. All disinfectants and cleaning
chemicals are at a minimum bactericidal, viricidal, and tuberculocidal. Cleaning of the medical

office and tools are done daily or as needed according to the attached chart. Hand washing is
required before and between treating patients.
5. Personal Protective Equipment: Smocks, gloves, masks, and protective eye wear are all utilized
in the medical office as a source of protection to protect all from the transmission and spread
communicable diseases.
6. If you are (a) diagnosed with an illness that may be transmitted in our workplace, or (b) if you
believe you may have been exposed to a person so diagnosed, or (c) if you have recently visited
a location in which there has been an outbreak of such an illness and you do not feel well or are
exhibiting any symptoms of the illness in question, you must inform your Human Resources
representative or onsite medical department that you have or may have a medical condition
that prevents you from working and /or for which you require leave. The Human resources
department will provide you with all forms that are necessary for you to obtain appropriate
medical certification(s) from your physician to return to work.
7. This policy addresses serious potential health hazards. It is not specifically directed at minor
ailments. However, outbreaks of the flu or even the common cold sometimes can be serious
and sometimes can have a significant impact on the workplace. If you have the flu or a cold, we
encourage you to see the onsite Medical office Nurse for evaluation. If deemed necessary, the
nurse will recommend the employee to follow up with your personal physician.
8. Procedures regarding Travel
a. Outbound Travel
The Company generally follows the travel advisories issued by the CDC, the State
Department and other government agencies. This means that travel may be curtailed in
whole or in part in the event of an outbreak of a communicable illness.
b. Travel for Work
If you are required to travel to a location for work and you become ill, please inform your
manager or your HR representative immediately. If, because of work-related travel, you are
not ill upon your return, but quarantine is required or is advisable, you may be provided
with assignment that you can perform at home. If such assignments are not provided, you
will be place on paid administrative leave during the period of quarantine.
c. Personal Travel
If you become ill because of travel not related to work, please review the company’s leave
of absence options to determine what may be available to you. If you do not become ill as a
result of such voluntary travel, but quarantine is required or is advised upon your return,
you will be provided with options such as (a) using accrued PTO/vacation time or (b) being
placed on unpaid administrative leave for the period of quarantine.
9. If you are (a) diagnosed with a communicable illness or (b) quarantined in association with such
an illness, before you can return to work you will be required to provide a certification from a
medical provider verifying it is safe for you to return to work.
10. Given the nature of the communicable illnesses covered by this Policy, the Company may modify
these procedures on a case-by-case basis. The company’s response to exposures to
communicable illnesses in a manner or under condition not specifically covered by this policy
will be determined on a case-by-case basis.

Poultry Holdings, LLC
247 Empire Drive
Mifflintown, PA 17059
____________________________________________________________
TO:

All Poultry Houlding’s Employees

FROM: Jeff Brown President/ CEO
DATE:

3/15/20

RE:

Coronavirus Update

All Team Members:
Poultry Holdings Senior Leadership Team would like to share some additional
updates and precautions related to the Coronavirus (COVID-19).
Our Country is in uncharted waters and situations are changing rapidly. We care
about you our employees and your families; for without you there is no Company.
Secondly, we care about servicing our customers and ultimately providing food
for our consumers. That is what makes our business so unique. We don’t just
make stuff…. we feed people!
It is imperative that we all stay healthy. We have instituted a no travel policy for
field sales and a no outside visitor policy for all our locations to reduce the risk of
spreading infection.
With all the concerns regarding Coronavirus, we are implementing the following
effective immediately.
 If you feel sick and are experiencing a fever, cough, difficulty breathing or
have come in close contact with someone with a confirmed case of COVID19 we ask that you do not come to work and go to your local healthcare
provider for care and COVID-19 testing if deemed necessary.
 Poultry Holding WILL cover the cost of the testing and/or your insurance
out of pocket/deductible for the testing
 You WILL be paid for the time away from work for the doctor’s visit and/or
testing

 A doctor’s note clearing you to return to work is necessary and you will be
additionally screen by our onsite nurses
 If you are required to self-quarantine for the 14 days as the Center for
Disease Control (CDC) is requiring due to being diagnosed with COVID-19 or
in direct contact with someone diagnosed and you have a copy of that
diagnosis:
 You WILL be paid for the regular time work hours you were unable to work
during that period (up to 14 days)
 The days that you are required to be quarantined will not be counted
against the current time off policy.
Please note any other sickness will be handled according to our current policies.
As you may have seen throughout all production facilities, we instituted
additional cleaning and sanitizing procedures such as doorknob, table top and
other high traffic areas.
As a Reminder from the CDC:
How to avoid getting and spreading the illness, according to the CDC:
•
Avoid touching your eyes, nose, and mouth.
•
Stay home when you are sick.
•
Cover your cough or sneeze with a tissue, then throw the tissue in the
trash.
•
Clean and disinfect frequently touched objects and surfaces using a regular
household cleaning spray or wipe.
•
Follow CDC’s recommendations for using a facemask.
•
CDC does not recommend that people who are well wear a facemask to
protect themselves from respiratory diseases, including COVID-19.
•
Facemasks should be used by people who show symptoms of COVID-19 to
help prevent the spread of the disease to others. The use of facemasks is also
crucial for health workers and people who are taking care of someone in close
settings (at home or in a health care facility).
•
Wash your hands often with soap and water for at least 20 seconds,
especially after going to the bathroom; before eating; and after blowing your
nose, coughing, or sneezing.

•
If soap and water are not readily available, use an alcohol-based hand
sanitizer with at least 60% alcohol. Always wash hands with soap and water if
hands are visibly dirty.
•
If you have not done so, get a flu shot. The flu shares some of the same
symptoms as the coronavirus.
In summary, we appreciate everything you do for our company and we look
forward to life returning to normal soon.
We will keep you updated as necessary.

